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STATE ACTION ON BUSINESS ENABLING REFORMS (SABER) 

CHECKLIST FOR DLI 1 PRIOR RESULTS 

(Improved Efficiency in Property Registration and Sustainability of the Land-Based 

Investment Process) 

 

A CONCISE STEP BY STEP GUIDE TO REGISTER YOUR LAND/PROPERTY:  

The following are the basic steps for land registration at GOGIS. The registration of land is a one-stop 

shop at GOGIS office. 

  

STEP 1: 

⟡ Obtain Land Registration application form through the GOGIS Customer Service Centre.  

https://mof.gm.gov.ng/wp-content/uploads/2022/11/28-Misc-Certify-True-Copy-CTCv3-Application-

Form-Ind-and-Org.pdf                                                                                                                        

 

⟡ Fill the form completely. 

⟡ Attach all the required documents which include the following:  

A. Documents Required:  

i. One Passport Photograph 

ii. Evidence of payment for the processing of Right of Occupancy. 

iii. Proof of Identity: copy of National ID or Inter Passport or Driver’s License or Voter’s 

Card.  

iv. Proof of Ownership: Sale Agreement or Power of Attorney or Deed of Assignment 

or Letter of Administration or Allocation Letter or any other Legal Transaction 

Documents. Also, Site Plan or Survey Report or Coordinates or TDP. 

v. Optional Requirements: Current Tax Clearance.  

vi. Lost Documents: Police Report, Court Affidavit, and Two Daily Newspaper 

Advertisements (One National and One State).  

Additional Documents required when an Organization is applying for land title include; CAC 

certificate, authorized representative contact ID, Memorandum and article of 

Association 

 

 

https://mof.gm.gov.ng/wp-content/uploads/2022/11/28-Misc-Certify-True-Copy-CTCv3-Application-Form-Ind-and-Org.pdf
https://mof.gm.gov.ng/wp-content/uploads/2022/11/28-Misc-Certify-True-Copy-CTCv3-Application-Form-Ind-and-Org.pdf
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⟡ Submit completed application form and relevant documents at GOGIS Customer 

Service Centre. 

 

⟡ Application processing fee payments can be made at the Customer Service front desk. 

The processing fee (N15,000.00 for individual /private applicant, while N30,000.00, 

N20,000.00 and N10,000.00 is for commercial, Institutional and NGOs 

respectively). This payment is to obtain R of O.  

 

⟡ The applicant will receive an acknowledgement letter, which contains a list of all the 

documents as submitted by the applicant, while indicating the application is received 

and will undergo further processing, including the verification of the submitted 

documents.  

 

⟡ Applicant may appoint a representative (applicant must submit the representative ID) 

who will have authority to submit and collect documents, receive and make calls to 

GOGIS Customer Service Centre.  

⟡ The application will go through several processes such as vetting of all information and 

documents, verification of plot, billing, approvals that may be required, etc.  

 

⟡ The applicant or representative will be notified of the application processes or any 

other issue that may require further information of documentation. Scheduled 

interview with senior officer to clarify or resolve any issue with applicant is also 

available. All communication with applicant or representative is channel through 

GOGIS Call Centre via call and SMS.  

⟡ Applicant or representative will be contacted for conveyance of Right of Occupancy (R 

of O) or Offer letter. At this point Acceptance letter will be signed by the applicant or 

representative and initial bill will be conveyed for payment by the applicant for C of O 

production.  
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⟡ As soon as the C of O is ready for collection, the applicant or representative is notified 

via the GOGIS Call Centre via phone call or SMS to come and collect the certificate from 

the Customer Service Centre. 

 

The cost implications of securing a land title have been consolidated to only two payments. The 

first payment is made at the point of submission of application to cover for processing to Right 

of Occupancy (R of O) and the amount is stated on the application form depending on the type 

of application (i.e Residential or Commercial Use) and the category of the applicant, (either 

Private or Organization). See the back of sample forms attached for clarification. The second 

payment is the Initial Bill which is to be paid at the time of collection of the R of O. This payment 

varies based on the location of the property, the size, purpose and purpose clause of the 

property.  

 

The minimum time it takes to prepare the Right of Occupancy is about one week. And since the 

data gathered during the preparation of the R of O is used to process the Certificate of 

Occupancy, once the payment of the initial bill is made the preparation and production of the 

C of O can be completed within a maximum of two weeks’ time.  

However, the whole process can be fast track to enable quick conveyance should the need 

arises.  

For any inquiry concerning Land or Property Registration contact GOGIS Customer Service 

Centre: 09163496046 or 09164561443 
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STATISTICS OF CERTIFICATE OF OCCUPANCY ISSUED BETWEEN 2012-2021 

              Years         Male  Female                Total 

2012 3 0 3 

2013 122 5 127 

2014 273 17 290 

2015 285 25 310 

2016 377 27 404 

2017 238 23 261 

2018 373 30 403 

2019 103 12 115 

2020 40 5 45 

2021 34 3 37 
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CERTIFICATE OF OCCUPANCY DIGITIZED AND INDEXED 

Years 

                            

Total     Digitized and Indexed 

2012 3 0 

2013 127 0 

2014 290 0 

2015 310 0 

2016 404 0 

2017 261 0 

2018 403 0 

2019 115 115 

2020 45 45 

2021 37 37 

   

 

 

The digitization of C of O between 2012 to 2018 is due to be commissioned as Re-Certification Exercise, 

which will be a program under the current phase of the GOGIS Project. 

0

100

200

300

400

500

2012 2013 2014 2015 2016 2017 2018 2019 2020 2021

STATISTICS OF CERTIFICATE OF OCCUPANCY ISSUED BETWEEN 2012 - 2021

Male Female

0

100

200

300

400

500

2012 2013 2014 2015 2016 2017 2018 2019 2020 2021

Certificate of Occupancy Digitized and Index

Total Digitized and Indexed



6 
 

 

 

GOMBE STATE URBAN PLANNING 

AND DEVELOPMENT AUTHORITY (GOSUPDA) 
gsupdbgombe@gmail.com 

 

1. ACTIVITIES OF GOSUPDA   

  

i. Development control   

ii. Conflict  resolution  among developers   

iii. Approval of building plans  iv.  Custodian of both Federal and  

State Right of Way (R-o-W)  

v. City Beautification  

vi. Street  Naming  and  House  

Numbering  vii.  Maintenance of parks and garden   

viii. Approval for erection of signages, billboards and signboard   

ix. Issuance  of  Certificate  of completion to developers   

x. Preparation and design of master plan   

xi. Formulation of state policies for  

Urban and Regional Planning  xii.  Conduct of Research in Urban and  

Regional Planning  xiii. Provision of Technical Assistance  

LG xiv.  Consultation and coordination to the Federal, State and Local Government in 

the preparation of physical plans   

xv. Preparation and submission of annual progress reports on the operations of the national 

physical plan as it affect the state.   

xvi. Review of annual report submitted to it by the authority.   
  
  

2. REQUIREMENTS FOR BUILDING PLAN APPROVAL  

   
  

i. Application for Building Plan   

ii. Submission of title ownership  

iii. Submission of three (3) copies of building plans and   

iv. Processing fees for Building Plan   
  
  

3.  DURATION FOR BUILDING APPROVAL    
  
  

Building Approval can be obtained  within 24hrs on submission of all documents listed 

above.   

mailto:gsupdbgombe@gmail.com
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